COMPILING YOUR CURRICULUM VITAE*[footnoteRef:1] [1:  This is based on http://www.training.nih.gov/student/common/appadvice.pdf
] 

University of Maryland School of Medicine
Jordan E. Warnick, PhD

Your Curriculum vitae (CV): This document should be a concise summary of your educational and professional history.  Its length is dependent on your experiences but other than where your graduated high school, no additional high school information is necessary.  One exception might be if you published anything.

· A general format is 
· Contact information 
· EDUCATION (Headings are BOLD and one size larger font than text)– degree, field, institution, and date for each degree you have completed (list this and all other information chronologically).  Do not list grades or MCAT.
· HONORS AND AWARDS (this includes graduation with honors)
· PROFESSIONAL/WORK EXPERIENCE –For each specify the dates chronologically, location, and your supervisor if relevant. Skills acquired during scientific training experiences and any mentoring or supervising may be added.   Use a paragraph structure, with information separated by semicolons or bullets.
· VOLUNTEER EXPERIENCES can be included if they are relevant; be concise.
· COMMUNITY SERVICE/LEADERSHIP EXPERIENCE (same as Volunteer)
· PUBLICATIONS AND PRESENTATIONS should be listed together unless you have several in each category, in which case they should be listed separately.  If you have multiple abstracts and manuscripts, they can be listed separately under PUBLICATIONS (manuscripts) and Publications (abstracts).
· Publications should list in order: authors (their initials), (year), title of paper, journal (abbrev), vol., inclusive pagination.
· Presentations should be list chronologically in order: authors, title, venue of presentation (i.e., 245th meeting of the American Society of Publications), place (i.e., Paris, France), abstract number (or page if available), (year).
· Abstracts submitted and accepted, but not presented should be listed under Publications (abstracts). 
If in doubt about the style for citation, use the one in a peer-reviewed journal where most of your research is being published, and stay with it for the foreseeable future.

· ADDITIONAL MATERIAL
· Other headings may be added as appropriate for the position being sought, including Language capabilities, computer language, etc.

· Use formatting or spacing on the page to make your resume/CV easy to read. The reader should be able to find important information quickly. The document should not have such a small font and dense presentation of the information that the reader is discouraged just looking at it. Try putting an extra hard return between paragraphs.  [Use 12 pt font, 1 in margins and a san serif type (i.e., like Arial, not Times Roman].

· Be judicious about what information you include. As you get older, childhood accomplishments will become less important. In general, once you have completed college, you would mention high school accomplishments only if they demonstrated a particularly important facet of your personality. 

· “Objectives and Hobbies” are unnecessary because they don’t add significant information to the application!  If your goal or objective is, for example, to obtain a spot in a training program, that fact is already apparent from your application.  Language proficiency may, however, be important depending on the need in the position you seek.
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ANGELICA MARIE GARCIA
STREET ADDRESS ▪ CITY, STATE ZIP CODE
PHONE NUMBER • E-MAIL ADDRESS

EDUCATION 
California State University, Long Beach (CSULB) 	B.S., May 2007 
Majors: Biology, Option Physiology; Minor: Chemistry 

University of Maryland School of Medicine	MD (expected, May, 2013)

HONORS AND AWARDS 
[bookmark: _GoBack]2004 	Mid-Atlantic First Team All American Water polo 
2006 	Who’s Who All-College Student 
2006 	NCAA Degree Completion Scholarship 
2006 	RISE Fellowship Scholar 
2006 - 2007	Dean’s List 
2007 - present 	IRTA Post-baccalaureate Fellowship (NIH) 
2007 	NCAA First Team All-American Water polo 


RESEARCH EXPERIENCE (and/or Professional/Work Experience)
Summer, 2006	University of Puerto Rico Research Program, Isolation of cancerous cells (Mentor: Felipe Munoz, PhD) 
2006 – 2007 	Research Initiative for Scientific Enhancement (RISE) Fellowship Scholar, California State University, Long Beach, CA; Analysis of binding specificity and affinity of human anti-Candida antibody; collection and purification of Candida mannan. (Mentor: Dr. Mason Zhang)
2007 – present	Postbaccalaureate Intramural Research Training Award (IRTA) Fellow, National Human Genome Research Institute, Bethesda, MD; Rare inborn errors of metabolism. (Mentor: Dr. Meral Gunay-Aygun)


PROFESSIONAL MEMBERSHIPS 
2004 – 2005	CSULB Chicano and Latino Health Organization 
2006 -	Member, American Association for Cancer Research (AACR) 


TECHNICAL SKILLS 
• Bacterial and yeast Isolation • Small animal research 
• Antigen purification • Analytical method development 
• Gene Sequencing 
• Tissue Culture 
• Real Time Polymerase Chain reaction (RT-PCR) 
• Gas Chromatography/Mass Spectrometry (GC/MS) 


LEADERSHIP EXPERIENCE
2006 -	Vice President, Student Government Association, University of Maryland School of Medicine
2007 – 2008	President, Student American Medical Association, University of Maryland School of Medicine	 


COMMUNITY OUTREACH 
2003-2004 	Clinical Care Extender- Hoag’s Hospital (Newport Beach, CA) 
2003-2004 	Long Beach Memorial- Children’s Hospital 
2003-2004 	Frederick Memorial Hospital (FMH) 
2006-2007 	Elementary Outreach Program/ 5th grade team 
2006-present 	IRTA Post-baccalaureate Committee Member 
2007 	Food & Friends Organization 
2007 	NCI-Frederick Elementary Outreach Program 


PUBLICATIONS
1. Lai CC, Garcia AM, El Kazzouli S, Phillips LR, Marquez VE and Kelley JA; (2008) Analytical Strategies for the Rapid Characterization of Diacylglycerol-Lactone Combinatorial Libraries Utilizing Mass Spectrometry, J Mass Spectr. 290:381-385.
2. Garcia AM, Adams D, Edwards H., Font-Montgomery E, Huizing M, Choyke P, Heller T, Mohan P, Daryanani K, Guay-Woodford L, Gahl WA, Meral G-A; (2009) Sequencing of PKHD1 in Autosomal Recessive Polycystic Kidney Disease/Congenital Hepatic Fibrosis (ARPKD/CHF), J Genomics 214:1211-1295.


PRESENTATIONS (Posters) 
1. Adams D, Edwards H., Garcia AM, Font-Montgomery E, Huizing M, Choyke P, Heller T, Mohan P, Daryanani K, Guay-Woodford L, Gahl WA, Meral G-A; Sequencing of PKHD1 in Autosomal Recessive Polycystic Kidney Disease/Congenital Hepatic Fibrosis (ARPKD/CHF). Annual Conference of the American Society of Human Genetics, San Diego, CA, October, 2006.
2. Lai CC, El Kazzouli S, Phillips LR, Garcia AM, Marquez VE and Kelley JA; Analytical Strategies for the Rapid Characterization of Diacylglycerol-Lactone Combinatorial Libraries Utilizing Mass Spectrometry. 55th Annual Conference of the American Society for Mass Spectrometry, Indianapolis, IN, June, 2007. 

LANGUAGES 
Fluent in Spanish; reading knowledge of Italian and Portuguese 
