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Request for Letter of Recommendation - Cover Sheet
				my right to see this letter. If "waive" is checked, I waive my right to see this letter under the “Family Educational Rights and Privacy Act (FERPA)." I acknowledge that this letter is for the specific purpose of supporting my application for a residency.
Thank you for agreeing to write a letter of recommendation in support of this students residency application. This sheet explains the special procedures needed to prepare a letter for ERAS - the Electronic Residency Application Service.  
  
1. Address the letter to "Dear Program Director"; individualized salutations are not necessary.   
2. Include in the letter whether or not I have waived my right to see this recommendation, as indicated above.  
3. Include my name and AAMC ID, as listed above, in the subject line or body of the letter.  
4. Print the letter on your departmental or agency letterhead.  
5. Attach this sheet to the letter only if you are mailing the LoR.
6. You can forward my letter to ERAS in one of the following ways:
         
         - ERAS LoR Portal: This application enables LoR authors to upload documents securely to ERAS rather than send 
         letters via mail. If you are interested in this option and can upload a PDF version of your letter, please go to 
         https://www.aamc/org/eras/lorp and follow the directions on the site. This cover sheet is for instructional purposes 
         only and should not be included in your submission via the portal. You should only upload the LoR to the portal. 
         Please have the information at the top of this page available when you visit the LoR portal.                                                                   
 
         -  E-mail: If you prefer to send the letter to the Office of Student Affairs as a PDF, please ensure that the letter is 
         printed on letterhead and has a signature. Please e-mail it to studentaffairs@som.umaryland.edu  with "LOR" as the 
         subject line and include this document with the letter.  Please name your file in the following format: Smith, Michael -          
         letter writer's last name.
 
         -Fax:  410-706-8311
 
         - Mail your letter: If you select this option, please include this cover sheet with your LoR and mail to:
  
                  Attn:                Dawn Roberts 
                  Department:            Office of Student Affairs  
                  School:             University of Maryland, School of Medicine  
                  Address:             685 W. Baltimore Street, Suite: 150 
                  City:                       Baltimore    State:  Maryland    Zip:  21201   Phone: 410-706-7476    
                  E-mail: studentaffairs@som.umaryland.edu 
 
         - Student pick up:  If you have requested to have the student pick up the letter when it is complete, please have the 
         letter and this document in a sealed envelope for the student to hand carry.  
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