UNIVERSITY OF MARYLAND SCHOOL OF MEDICINE

FACULTY RECRUITMENT INFORMATION SHEET
This completed form must be submitted to the Office of Academic Administration (OAA), 14-008 Bressler Research Building, and approved by the Dean, prior to advertising for ALL FACULTY ranks, 50% effort or greater, regardless of tenure status.  After approval, the OAA will notify you that the recruitment has been approved and provide a position number.  The position authorization is then valid for approximately one year.  At that point, the search committee can proceed according to the Department’s/Program’s faculty recruitment plan.  As required by Federal Law, and as indicated on the OAA website, Equal Employment Opportunity (EEO) data must be requested of each applicant.  Once interviews have taken place and a final candidate has been selected, a draft offer letter, signed salary breakdown sheet, Faculty Appointment Report (FAR) and a copy of the candidate’s current curriculum vitae (the “offer package”) must be submitted for approval to the OAA.  In addition, if the candidate is being recommended to be placed on the tenure track or to be awarded tenure at the rank of Associate Professor or Professor, before the offer letter is sent, he/she must personally interview with the dean or someone specifically designated by the dean.  The offer package must be approved, and Dean interview (if applicable) must occur, prior to mailing the offer letter to the candidate.  See the “Faculty Recruitment” section of the OAA website for more detailed information:  http://medschool.umaryland.edu/AcademicAdmin/recruitments.asp
Department:
     

Division:
     

Institute/Center/Program:         

I.
Position Description:
a)
 FORMCHECKBOX 
 New Position
 FORMCHECKBOX 
 Replacement;
Replacing Whom:       

b) Proposed Rank (limit to a two-rank span maximum):


 FORMCHECKBOX 
 Professor
 FORMCHECKBOX 
 Associate Professor
 FORMCHECKBOX 
 Assistant Professor


 FORMCHECKBOX 
 Instructor
 FORMCHECKBOX 
 Research Associate
 FORMCHECKBOX 
 Faculty Research Assistant

c)
Degree Requirement:
 FORMCHECKBOX 
 MD      FORMCHECKBOX 
 PhD      FORMCHECKBOX 
 MD/PhD     FORMCHECKBOX 
 Other (specify):       
d)
 FORMCHECKBOX 
 Tenured
 FORMCHECKBOX 
 Tenure Track
 FORMCHECKBOX 

Non-Tenure Track

e)
 FORMCHECKBOX 
 Full-Time
 FORMCHECKBOX 
 Part-Time (specify      % of full-time)

f)
Proposed Start Date:       

g) Is licensing required for this position? 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  

II.
Justification for Position: (“replacing existing faculty” is not an acceptable rationale)

Why is this position needed?  How will it contribute to and enhance departmental and institutional teaching, research, and patient care programs?  If this recruitment represents a new initiative, please explain.  (Please be succinct but continue onto next page if necessary to state your case)

     
III.
Estimated Resource Requirements (If salary includes funding commitments from UMMC such as PSC or Split-Funded sources, attach written approval of UMMC’s commitment):

a)
Proposed Initial Total Approved Salary:  
$
     


Salary Sources:

SOM Dean’s General Funds:
$
     

SOM Dean’s Special Funds (Seed): 
$
     

Grant/Contract: 


Existing Departmental Award(s):
$
     


New:
$
     

PSC or Split-Funded:  
$
     

MSP:

$
     

VA (specify mechanism below): 
$
     
     FORMCHECKBOX 
 (8/8’s)
 FORMCHECKBOX 
 (IPA)
 FORMCHECKBOX 
 Other

Other  (specify):       FORMTEXT 

     

$

  

    

Estimated additional seed money requirements: 
$
     
(e.g. supplies, equipment, support staff)
b) Space Requirements:   

Does department have current space available to meet all space requirements?:   FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  

Research Lab and Lab Support Space:

Specific Location:      
Square Footage: 
     

Clinical Space:

Specific Location:       FORMTEXT 

     

Square Footage: 


Office Space:

Specific Location:       FORMTEXT 

     

Square Footage: 


I attest to make efforts to seek scholarly candidates who exemplify the missions of the school and recognize that it is desired to recruit candidates that have a record of scholarly contributions.
Recommended:








      
Department Chairperson




Date











      
Institute/Center/Program Director (if applicable)


Date

Approved:



Dean







Date









    

revised 10/25/2011

