SUGGESTED COVER LETTER TO BE USED FOR REQUESTING

DOCUMENTATION FROM POTENTIAL PRECEPTOR



Date
Preceptor’s Name

Address
Dear Dr. Preceptor’s Name:


Thank you for your willingness to serve as a preceptor for the University of Maryland School of Medicine (UMSOM)’s Maryland AHEC (Area Health Education Center) Program.  In recognition of your valued participation and as required by the Dean for all physicians who teach our students, we are recommending that you be appointed to the UMSOM faculty as a Clinical Instructor, volunteer, non-tenure track.  In addition, you will also be recommended to be included as a member of the University of Maryland Medical Center’s (UMMC) Associates program. 


In order to complete this request, there are four, one-time, actions that we must ask of you.  Please understand that these are necessary minimal requirements for ALL faculty appointments recommended in the UMSOM and we thank you in advance for your cooperation and understanding.  Please complete and return the following documents in the enclosed postage-paid and pre-addressed envelope at your earliest convenience or at least by «Deadline»:
· Updated curriculum vita 

· Signed and dated CV Verification Form (enclosed)

· SOM Demographic and Contact Information Form (enclosed)

· Suggested References list (enclosed)

Once we receive these materials from you, the internal review process should take about six weeks.  

As stated above, along with a faculty appointment, you will also be recommended for the University of Maryland Medical Center’s Associates program.  A flyer printed from UMMC’s website which describes this program and its benefits is attached for your review.  

In addition to the benefits associated with a faculty appointment and membership in the Associates program, as a preceptor, you will also be eligible to earn Category 1 CME credit, which is recognized by the State of Maryland for licensure purposes.  Title 10 of the Department of Mental Health and Mental Hygiene section of the Annotated Code of Maryland allows 1 credit hour for every 5 hours served as a preceptor, up to a maximum of 10 credit hours for a 2-year period.  For your records, the University of Maryland will provide you with a letter periodically to acknowledge the amount of your service in our teaching programs without compensation.  

Once again, I would like to thank you for your service and for taking the time to complete the enclosed items.  If you have any questions or wish to contact me for any reason, you can reach me at CONTACT INFORMATION.  






Sincerely,

AHEC COORDINATOR
enclosures

cc:
Allison Robinson
Maryland AHEC Program

